                                                     CURRICULUM VITAE
Name: Demere Yinesu

Email- yarenjak@gmail.com 

Mob. +251 911 11 48 30/+251 904 83 67 53

Addis Ababa, Ethiopia

PERSOANAL STATEMENT

I am professional supply chain, finance and support manager: graduates of Master of Arts Degree in Management of Vocational Education, B.SC Degree in Business Education and Diploma in Business Education from Addis Ababa University. I have tremendous experience of programming and operation: managing supply chain, grants Managements, finance,HR,Logistic etc and operation supports in different capacities (as Executive Director ,Regional Field Operations Coordinator, Roving Supply Chain and Compliance Manager, Supply Chain Manager-Warehouse, Field manager, Camp Manger, Head of admin & Finance, Grant’s officer, senior program officer) in different International and national NGOs (IRC, NEBE, Pastoralist Welfare Organization(PWO),Pact/USAID, AAU, PROGYNIST, CISP, NCS, GLRA and government institution, Ministry of Education etc.).  I have more than 20 years’ experience in managing the overall implementation of grants, logistics, procurement, warehouse, fleet and asset management in different international organization in Ethiopia including teaching business, economic, accounting and general business.
PERSOANAL INFORMATION

· Name                 Demere Yinesu                       Place of Birth     Arsis(Boeji-Kecha Dema)
· Date of Birth      January 6, 1966                       Marital Status     Married 

· Nationality          Ethiopian                                
Tel.  +25191-1-11 48 30/+251904836753(mob) E-mail: yarenjak@gmail.com
Address: In front of summit Beverage Factory, woreda 08

EDUCATIONAL BACKGROUND
*Master of Arts Degree in Management of Vocational Education from Addis Ababa University in 2010.
*B.SC Degree in Business Education from Addis Ababa University in 2007.
* Diploma in Business Education from Addis Ababa University in 1986.

Additional Training: Certificate

· Leadership Capacity Building (one-year training) Topic covered: Time Management, Building and Leading an Effective Team, Influencing skills, Leadership Basics, Delegation, Creativity and Innovation, Conflict management, Decision making. 
· Certificate in safety & Security Management (Amman, Jordan) sponsored by IRC
· Certified International Project Manager”  
· Certificate-training Programme on Job Evaluation & Designing pay system

· Project Planning, Implementation, Monitoring and Evaluation 
· of Achievement in “Accounting and Grant Administration”. Certificate of Achievement in “Peachtree Complete Accounting”.
· Certificate- Training on “Grants Management and Administration” 

· Certificate-Training on “Procurements Administration
· Training on Early Grade Reading & Writing; Tool development, Tool Testing & data capturing” .Data Quality Management (Monitoring, Evaluation, Reporting & Learning.
· Certificate –on staff training on sub-grant management.
· Certificate of completion for Emergency Response Competency strengthening workshop. 

NB: The above highlighted (green) two trainings are international training organized and conducted in Addis Ababa by PACT Ethiopia

WORK EXPERIENCE

A) December 1, 2021 to June 30,2022t, Pastoralist Welfare Organization (PWO)
  Position: Executive Director

· Responsible for providing strategic direction, planning, organizing and coordinating the overall functions of PWO. Reviewed and updated different manuals of PWO (HR, Financial Manual, Supply chain, Logistic, Finance, Assets) including missing templates. 
· Properly managed donor’s grants policies and regulation.
· Planed, organizes, directs, co-ordinates and controls the day-to-day functions of PWO;
· Reviewed concept notes and project proposals received from program team.
· Monitored program objectives, tracks implementation and resource utilization, documents and reports to the Board of Directors.
· Ensured that regional and federal government policies and directives and NGO code of conduct are duly respected in project preparation and reporting;
· Ensured efficient and cost effective operations of all functions of the Organization;
· Ensured that PWO’s assets are properly managed and safeguarded;
· Approved administrative ,procurement and financial requests within the power delegated ; 
· Ensured that recruitment, placement, training, salary increment, promotion, transfer, termination and disciplinary measures are executed in accordance with the rules and regulations stipulated in the Human Resource Manual; 
· Signed contracts on behalf of PWO and represents it in all regional, national and/or international dealings and legal obligations.
· Properly managed PWOs bank accounts and re-checked the accuracy of bank reconciliation prepared by Finance manger.
· Facilitated and ensured that financial statements of PWO are audited annually and submitted to the General Assembly, donors and concerned regional government offices; 
· Checked the financial reports of different grants secured from donors before submitting the reports to the respective donors and governments.
· Directly supervision program   and operation staff of PWO
B/March 19, 2021 to September 20, 2021, National Election Board of Ethiopia (NEBE)

  Position: Regional Field Operations Coordinator (Afar & Somali). 
· Provided management oversight of the implementation of the National Election of Board of Ethiopia (NEBE) - 6th national election process.

· Liaise closely with Regional NEBE Coordinators and Zonal Coordinators and pollworkes for technical guidance of the 6th national election of Ethiopia.

· Served as a key regional point of contact to coordinate National Ethiopia Board of Election for 6thnational election preparation activities.

· Reviewed the collected data related to elections operation in Afar and Somali regions.

· Reviewed all payment requests received from desk officers (Cos payment, pollworkes payment) before submitting to finance department and HR.

· Provided regional support services for a wide variety of activities including distribution of election materials, training materials, transport management etc.

· Ensured the safe custody of NEBE assets including security updates of each region.

· Provided technical and operational support to regional election staff especially zonal Coordinator’s poll Works and Cos etc. related to 6th elections processes.  

· Supported coordination of training workshops for election officials in assigned regions.

· Directly supervise operations desk officers at Addis level.

· Closely worked as a team  with different NEBE departments (HR, Logistic, training department, IT,IFES officers  and Finance departments) 
· Accomplished other duties as instructed by deputy CEO and Head of Operation  department
C) November 1, 2019 to January 16, 2021 (International Rescue Committee:  

Position: Supply Chain Manager- warehouse (restructured at Country level).
· Directly supervise and managed warehouse team at Addis level (Senior Supply Chain Officer -Warehouse, Asset officer, store keepers etc.)

· Technically managed all field office-IRC warehouse team in consultations with supply Chain mangers including Field Coordinators. 
· Efficiently coordinated and managed all warehousing and inventory management functions for IRC’s office in all field office (local and refugee camps).
· Conducted 20% cycle count inventory at Addis level and checked cycle count reports received from all field office. Prepared lease agreements and check all lease agreements before sending to CD for signing.
· Check & prepare consolidated   yearend inventory report (In-kind, warehouse and asset inventories) received from all field office including Addis Ababa. And shared the final reports to Supply chain department, Finance, Grant unit and Senior Management Team.
· Updated Asset register, Asset inventory list and expendable store inventory list and produce monthly reports etc.
· Prepared asset disposition plan and old grant utilization plan. Prepared consolidated master asset inventory report (MAIR) of each month received from seven field office and Addis Ababa. Properly managed loading and unloading of emergency materials including NFI and dispatched to different sites of IRC offices.
· Properly check and managed the documentation of warehouse management (-delivery report, waybill, register, stock card, bin card, store release and warehouse inventory report process 
· Trained warehouse team on warehouse management, asset management, inventory system, filling system including SOPs.
D) March 1, 2015 to October 31, 2019:  
   Position: Roving Supply Chain and Compliance Manager)  
· Conducted sub grant pre-award assessment using IRC tools for local &International NGO (LWF, COOPI, CRS, IOM, NRC, Islamic Relief, Mercy Corps, CISP, World Vision, Help Age, ACF, Child Fund, AFD, KELEM, APDA etc.).
· Provided training on Standard operating procedures (SOPs)-such as procurement, warehouse management, fleet management, asset management, donors rules & regulations.
· Ensured all IRC Logistics, Finance and HR policies & procedures & individual Donor Rules and Regulations are compiled (UNHCR, USAID/OFDA, DFID, IRSH, ECHO etc.).
· Participated and facilitated cash transfer to IDP beneficiaries.
· Ensured proper preparation and implementation of sub-grant agreements with sub-grantees in line with donor rules and regulations.

· Actively participated IRC grant opening, mid-year review and grant closing meeting for different grants secured by IRC.
· Properly reviewed procurement plans prepared by different departments and provided the necessary feedback.
· Properly checked warehouse documentation (stock card, bin card, waybill etc.) and reconcile with delivery report (DR) and store release reports.

· Checked the asset register, asset tag (levels) at all filed office of IRC including Addis Ababa.

· Provided technical support to all departments in relation to logistics, finance, HR and donor   compliance issues especially at field level.
·  Reviewed tender contact documents for MPA/MSA, RFP/RFQ, and Invitation to Bid. Check   payment request before submitting to finance.
· Training of relevant staff in logistics, finance, HR rules & polices and donor compliance.
· Conducted monitoring visits to field locations meeting with the various department staff and providing training on Logistics, Finance, HR and donor compliance issues as necessary – on these visits observe IRC/Donor compliance on Visibility. Reviewed yearend asset and warehouse inventories.
· Ensured sub-grant files are maintained in line with IRC policies and procedures at field level.
· Conducted supply chain assessment using Global Supply chain standards and provided trainings on SOPs (procurement, warehouse, asset management, fleet management).
· Worked as acting supply chain manager at two IRC filed office at different times (Dollo and Jigjig).And recommended two capable supply chain managers position and the recommended staff are promoted to the position of Supply Chain manger.

· Checked a sample transaction monthly to ensure donor compliance – typically high value purchase/tenders, flights, assets etc.Scrutinized selected procurement processes in all fields and in Addis for its correctness and IRC and donor compliance.

· Conducted and submitted infrastructure assessment reports for the selection of IRC new office at field, HQ (Addis Ababa), CD and DDP.
· Properly closed three field office of IRC at Bale, Degebaur and Arsi field office respectively.
E) January 1, 2015 to Feb 28, 2015   International Rescue Committee 

Position: Camp Manger –Dollo Ado (Heloweyn and Buramino camps)
· Properly managed different grants received from UNHCR,EU,BPRM etc
· Managed CWI projects at Heloweyn and Buramino camps. Encourage key staffs to participate in problem solving and decision making. Conduct mid-term and annual staff performance evaluations. Monitor camp level warehouse management and use of IRC assets.
· Oversee the management of grants, activity plans, spending plans and quarterly procurement plans are developed and executed to meet donor objectives.
· Coordinate &facilitate grant opening/closing and BvA review meetings for GVB project.
· Provide training on supply chain, HR, safety and security for program staffs.
· Directly supervise all field program and administrative Staff including staff performance.
· Ensure planned trainings, workshops and awareness raising events are organized on timely bases. 
F) December 2, 2013 to December 31, 2014 International Rescue Committee 

Position: Field Manger Bale field office (Emergence program)

· Coordinated overall management of IRC program and provide supports to field staff.
· Ensured field level procurement system that complies with IRC and donor protocols.

· Properly Managed USAID/OFDA & ECHO grants at Bale field office.

· Approve purchase requests & field/project-based payments as per the authority threshold.

· Monitor warehouse management, supplies and assets. Approve store release as per IRC warehouse management protocols etc.Participated in the preparation & final review of donor proposals and reports. Approved all payments -procurement, travel disbursements, staffs’ incentive etc. Prepared regular reports on all IRC activities to agencies & donors. Updated field security management plan, in facilitating security related trainings to field based staff and facilitate the safety and security training has been properly. Directly supervise all program and operation staff at Bale field office. Ensured adherence to IRC policies and donor requirements of compliance. Properly managed year end staff performance
G) February 10, 2012 to December 31, 2013(December on annual leave) –Pact/USAID, (US Based International NGO) (Transforming Education for Adults& Children in the Hinterlands (TEACH)

 Position: Senior Education Program Officer (TEACH)
· Ensured Project implementation is effective and of high quality that satisfies internal and external demands.
· Conducted technical review of sub-award proposals and support the approval process of grants for TEACH partners (ADA, AFD, ODA, ANFEAE, REST, KELEM, PC etc.).
· In addition, I am a focal person for Gambella and Assosa TEACH -Component III project activities.
· Ensure project resources are effectively mobilized and utilized and monitoring of same through varied quarterly financial and output reports.
· Followed up the implementation & monitoring of Programs, Projects and produced reports.
· Participated in the training of facilitators/teachers & administration of Early Grad Reading Assessment (EGRA) to the students drawn from formal & non-formal school centers.
· Conducted Early Grad Reading Assessment (EGRA) in Oromia & Amahara Regional State at different Alternative Basic education centers. Supported local NGOs and government counterparts in the planning and implementation of NFE, Women Literacy Programs and emergency responses related to education.
· Ensured the distribution of learning materials, publication and other reading resources to different regions and partners.
· Responsible in organizing workshops, partner meetings and experience sharing visits.

· Prepared NEG Memo, review proposal including budget of different Pact’s partners
· . Managed WASH project activities at Alternative basis Education (ABE). 
· Updated TEACH staff on the utilization of partner’s budget and reports.
H) March 1, 2010 to February 9, 2012–Pact/USAID, (US Based International NGO)                                                                                                             

 Position: Grants Officer
Main Duties
· My duties included preparing grant agreements, cash request, selection of the sub-recipients based on the developed criteria. Follows-up and monitors partners for budget utilization and the implementation of planned activities as per the agreement, monitoring and evaluation of the impact of Sub-Grants.
· Conducted pre-award assessment and financial monitoring visit to partners.
·  Reviewed budget proposal of partner NGOs and association and prepare Memorandum of Negotiations and sub-grant agreements.
· Properly managed USAID grants for different grants secured by PACT Ethiopia.
· Reviewed budget proposal of partner NGOs and association and prepare Memorandum of Negotiations and sub-grant agreements.
· Provided training on sub-grant administration for different SCEPS partners-which includes: -financial and grant handling-for school parents teaches association familiarize them with sub-grant Mechanism-Fixed obligation grant, in-kind grant, cost principles of USAID, cash management and closeout procedures.
· Actively participated in preparation of grants manual and templates of PACT Ethiopia.
·  Managed grants of 510 primary school grants for Strengthen Civic Education in primary schools of Ethiopia (all regions including Addis Ababa and Dir Dawa).
I) July 10, 2009 to February 28, 2010) Pact- US based International NGO.
Position: - Accountant (Temporary assignment
· Prepared all payment requests, responsible for the preparation of schedule and aging analysis of sub-grants, travel advances and other advances. Conducted financial monitoring and evaluation for Pact partners (NGOs). Provided pre-award survey for different association.
J). June 4, 2002 to April 2003 & October, 2008 to January 26, 2009, Addis Ababa University Press
Position
Administration and Finance assistance (Re-employment)  

Main Duties:

.Prepared annual budget and examine quarterly financial reports. Arranged book launching ceremonies and book exhibitions. Administer annual leaves, sick leaves and related personnel matters. Determine the wholesale & recommended retail price of a book& prepare Royalty for authors. Calculate and assign International Standard Book Number for a book.

K)   November 1, 2003 to December 31, 2005 International Rescue Committee (IRC)

      Position                 Field Manager: Yarenja and Jigjig (Kebrebayh Refugee camp)

Main Duties:

· Directly supervise all field program and administrative Staffs. Focal person and closely worked with Somali Regional Gov’t Sector Bureaus, UN-OCHA, WFP, UNHR etc during the implementation of emergency response to the region when affected with draught and floods. Supervised the implementation of IRC program in the field site with the attention to program quality and ensure program activities are completed within the project period. Properly manager different secured grants by implementing donor’s rules and regulations (compliance) including IRC policies.

· Prepare and maintain an Evacuation Plan that is familiar to local staff and IRC-Ethiopia security focal point.
L).   May 06, 2003 to October 31, 2003     International Rescue Committee

        Position:  Admin/Finance/Logistic Officer (Yarenjak Refugee camp)
Main Duties:

· Maintains all administrative procedures, internal financial controls, including all banking and cash functions as well as logistics policies and procedures.
· Keeps financial records, logistic and prepare reports in accordance with the established financial procedures of IRC for UNHCR, BPRM (The U.S. State Department's Bureau for Population, Refugees & Migration) etc.
· Provided training & orientation to field staff on IRCfinancial policy rules & procedures, administrative, logistics, detailed program activities, safety & security implementation at field level. 
· Properly managed field HR/Admin department with all functions carried out by the department including, contracts management, staff development, performance management. Handled staff grievance, benefits administration, payroll and related payments, follow up on contract extension, Timesheet collection, filing, Insurance etc.
M). September 1, 1997 – to May 30, 2002 PROGYNIST – (An Indigenous NGO)

             Position                                           Head of Administration & Finance 
Main Duties
· Prepared annual budgets for projects & head office activities ensure that restricted funds are not spent in excess without prior approval of donors. Ensured that donated materials are physically inspected and registered.
· Managed and close supersize Accountants, store keeper, logistic, HR staff including staff recruitment. Prepared human resource (administrative) and financial manual of progynist in consultation with Excretive Director. Prepared warehouse manuals including asset and different formats (stock card, bin card, asset registration etc.) 

· Properly managed all procurement issues and approved all purchase up to my threshold.
· Properly Managed different grants received from PACT Ethiopia.
· Supervising day-to-day operations of the administrative department and staff members.

· Hiring, training, and evaluating employees, taking corrective action when necessary.
· Prepare monthly, quarterly financial reports and cash transfer requests to donors Viz: Pact Ethiopia, CIDIS/EU (Italian based NGO), and CIDIS/ALISEI- Italian Government, ALISE/EU Pact Ethiopia (American based NGO), Save the Children Swedish, The EEC Funds, Women Aid-GSP Funds, Action Aid, MISEREOR (German based NGO), etc.
· Get annually audit of the financial documents of the organization (1/09/97 to 30/12/2001). 

· Served as a planning team member for the preparation of five years strategic planning for PROGYNIST (I have prepared the financial and the manpower planning which has been presented on workshop conducted by PROGYNIST and funded by Pact Ethiopia
N) November 6, 1996 – August/1997 CISP (International Committee for the dev’t of 
                                                              Peoples) an Italian NGO

Position:  ACCOUNTANT (Babile and Harar Branch) Livelihood program

Main Duties

· Facilitate the allocation of financial resources according to the project activities for purchasing of items, release of per diems & contractors’ payments. Prepared monthly financial reports and bank reconciliation. Compiled and control monthly mileage and fuel consumption record. Provide training (using Oromiffa language) for saving and credit groups in basic bookkeeping, formulation of Bylaws, opening a bank account etc.Developed training materials, manuals and formats 
O). March/1996--- August/1996 NCS (NEEJAT COMPUTER SERVISE) DIRE DAWA 

  Position:               Area Manager- DIRE DAWA BRANCH.

Main Duties
· Prepare annual budget for the company. Update and properly keep all financial and administrative documents. Compile quarterly financial reports and submit to the general manager.
· Liaise the company with the government and other customers. Responsible for the overall performance of the company. Manage sales of computer to different government and NGO

· Prepare sales agreements .Properly manage computer training session and prepare account receivables. Prepared quarterly, monthly and yearly inventory reports.
· Managed sales staff, accountants, storekeeper, cashier and computer Teachers.
P) August /1993--- March/1996 GLRA (German Leprosy Relief Association) hospital (partially funded by Ethiopian government
 Position:                           Accountant- Bisidimo (Harar)

Main Duties

· Responsible for overall financial book of accounts and recording. 

· Checked &control stock cards and bin cards & conduct monthly inventory for the center.

· Prepared Payroll and release the monthly payment of the staff on salary scale. Compile and control monthly mileage and fuel consumption record. 
· Ensure timely clearance of advances, staff salary and travel expenses. 
Q). September/1986--- July/ 1993 (Gursum & Harar Secondary School)

Position:           Teacher.
Main Duties

· Teaching General Business, Basic Commerce, banking, Economics, office management, Bookkeeping & Accounting. Served as a Department head and Unit Leader etc.

· Organize the Record office and develop different formats.

· Served as a Chairperson for the exam committee

4. Languages: Amharic, Oromifa and English(written and spoken)

5. Hobby- reading books, sports, collecting stamps, and gardening

6. Others
· Demere Yinesu (2010). The Challenges of TVET in enhancing the transition from school to work: the Case of selected Vocational Colleges of Addis Ababa offering Industrial Technology. (MA thesis), Addis Ababa University, Addis Ababa.
· Founder & Board member of Mekilt Micro Finance Intuition for the last four years.
· Board member of Yenegesew Education Share Company (for last two years)
 Reference: 
I. Mohammed Abdu ,Deputy Supply Chain Director, International Rescue Committee, email: mohammed.abduAhmed@rescue.org,Tel.+ 251-911477359

II. AntenehTesfaye, HR Coordinator ,International Rescue Committee, email: Anteneh.tesfaye@rescue.org;Tel +251912038049
III. Yeshi Feyisa ,HR and Finance Manager ,PWO Email,yeshifeyisa@gmail.com,Tel+251913694621/+251116626407(office)
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