Aynadis Admassu Alemu
Addis Ababa, Ethiopia

Mobile: +251 911165555( Personal) or +251 913 244060 |email:kdaynadis@gmail.com 
Nationality: Ethiopian| Sex: Female|

CURRICULUM VITAE

1. Objective Carrier 
1.Jhpiego Ethiopia Country Office (INGO)-Job Title: Grant, Contracts and Budget Management Officer (Since Jan 2021)
Grant and Contract Management 

· Monitoring of a grant funds and activities including evaluation of an award 

· Follow up the grants are administered in compliance with USAID policies and procedures and other regulations.
· Oversee grants management process & subcontracts for local organizations Conduct Periodic Review grants reviews including site visits
· Follow-up financial management files of grants/Sub grants   are maintained or not
· Ensure timely financial disbursements and compliance with grants financial management policies, monitor all grant expenses, and provide regular updates on grant status.
· Provide technical assistance as required to build capacity of local partners & grantees.
· Coordinate closely with relevant technical and operational personnel to ensure timely delivery of appropriate grants supporting technical assistance, physical infrastructure, and equipment.
· Monitor the budget of the grant and be part of the Sub grantee selection process
· Prepare Contract agreements and modification 

· Prepare expenses monitoring sheet and follow its obligation per the agreement

Financial Management (Budget and Reporting-Donor managements 
· Monitor the fund transfer balance of each donor /project in HQ level

· The Contracts management and financial management/ reporting system is ensured to contain all the financial data and cash flow operational requirements
· Managing of the monthly closing process for Account Payables and General Ledger accounts and Bank reconciliation 
· Prepare staff refresher trainings on Financial and donor compliance /regulation
· Verify the Financial Documents of Sub grantee, prepare settle plan monitor the Fund balance 

· Support annual financial audit, specific grant/project audit and any other pre-award assessment 
· Provide input by the Programs and Finance teams to draft budgets for new funding proposals,
·  Manage the administration of all financial aspects of donor funded projects monitoring the implementation of grants to be aligned with donor contractual requirements
· Prepare a budget variance and provide reports and analysis to senior team 

· Provide financial and donor compliance training and capacity building for staffs
· Develop detail budget implantation plan monitor the budget availability of projects  
· Review budget detail per the project and per the Donor agreement /regulation
2.Habitate for Humanity Ethiopia (INGO)-Job Title: Grant Officer (March 2018 to Dec 2020)
Grant, Finance and budget Management 

· Track No-Go decision to produce a trend analysis opportunity and the reasons it 

· Prepare the cash flow projection or forecasts reports 

· Prepare Management, Donor and Government reports
· Review the Sub grantee and affiliates document

· Maintain the Donor Budget line codes in consistence with existing grants

· Monitor the Fund Balance of implementing project /award 

· Coordinate the preparation of financial reports annual and with audit 

· Monitor the organizational performance in accordance with the Fund availability

· Organize and lead the monthly budget variances team discussion (budget Vs Actual Report) with in the project heads 

· Prepare the budget draft, master and Modification or Amendments,

· Prepare Cash Projections plan per the Donors and per projects
3.Jhpiego Ethiopia Office an affiliate of Johns Hopkins University (INGO)Job Title: Grants &Contracts Management Accountant (August 2016- December 2017)-1 & 5/12 year
USAID Funded Project Contract and Grant Management 
· Verify the completeness of settlement documents per the singed agreement for the USAID vender grant (Technical Service Contracts & Leases) 
· Prepare the Contract agreements/modification and the payment sheet 
· Verify the completeness of sub grantee monthly cost reimbursement document and prepare settlement form

· Review the completeness of deliverables and prepare agreements for different USAID Assistance Awards (Fixed amount Award/FAA) and Cost reimbursement grants

· Follow up the cost share obligation & its documentation in relation with the signed agreement and USAID general regulations  

· Follow up the audit requirement of sub-awardees on the Internal Compliance audit (ICR), General audit and on the Grant closeout 
4. Fayyaa Integrated Development Organization, Ethiopia (LNGO) 
Job Title: -  Project Accountant (December 2009 to July 2016) for 6 and 7/12 Years 
Financial Management 

· Verified and checked the accuracy and validity of Site documents and manage the staff under my supervision

· Follow up properly allocated of common costs and monthly payrolls per the project agreement 

· Reviewed the travel advances, settlements, training payments were made according with justifiable budget, payment rate and policies. 

· Monitored the project balances and prepared budget-utilization report to Project Holder
· Reviewed petty cash documents, made replenishment and follow up the properly implementation

· Participate on the Financial close out procedures: bank reconciliation Prepayments Accruals 
· Prepared VAT refunding requests with USAID and assisted in the project or Donor audits 
2. PROFESSIONAL SKILLS (I Can Do)
· I have professionally skill in accounting software Peachtree, Quick books, SUN System
· I have professionally skill in MS-Offices- (Word /Excel) and outlook emails 
· I have a knowledge on USAID finance regulation, Vat and Cost principle
· I have been participating in Purchase and Inventor committee 

3. PERSONAL QUALITY (I Have)
· I have well experienced on USAID awards, On-US Government awards from,UN Funds (UNFPA),World Bank Funds like Mining funds, Korean Fund-KOICA, Germany Funding -GIZ, Bill and Melinda Foundation (antenatal care and post antenatal care, Last ten Kilometre (L10K), Other Asia and Europe Foundations -Tower brook foundation

·  I have good knowledge on reviewing and monitoring of sub grantee documents  

· I have good knowledge on Grant /Contract management and Finance 

· I have ability to work with strong attention, accuracy, analytical and presentation skills
· I have Good personal organizational skills.
·  I have good ethical manner and team sprint working with colleagues

· I can manage works even under pressure too
4. EDUCATION AND qualifications
· MBA – Learning in YOM Post Graduated Collage Since Sep 2021 to date

· BA in Accounting from Alpha University College    Sept. 2007- April 2009


· Diploma in commerce (in Accounting) from Addis Ababa University Sept. 2004 – July 2006


5. SHORT Term Trainings, Award and Workshops 
· Jhpego Ethiopia Annual Compliance Curriculum online training including (Conflict of Interest and disclosure Anti-Bribery and Corruption) as of Feb 4 ,2022 

· GCDR online training on Role of Finance and Grant management from Oct 12-16,2020, at Habitat for Humanity 

· CCRDA-Resource mobilization and Partnership management from November 26-30Oct 2018

· IFRS (International Finance Reporting Standards) for SME’s standard training from Addis Ababa University college of Commerce (Certificate) 1October to 15 November 2015
· Appreciation Awarded by Fayyaa Integrated Development Organization 09 September 2014

· USAID rules Grants Finance and Operation Management Training (Pact Ethiopia June 19-21/ 2013
6.Online Trainings and updates 

· Project Identification and Design from last mile learnings as of 18 July 2019
· Introduction to Project management from last mile learnings as of 17 July 2019

· Financial Reporting from Last mile learnings as of 12 Nov 2018

· Financial Planning from Last mile learnings as of 11 Oct 2018

7. LANGUAGES

· Very Good in Amharic and English 
8. REFERENCES
· Belete Demese (Grants and Finance Director) in Jhpiego Corporation Email: Belete.Asres@jhpiego.org (+251) 947-349-681Relationship: Immediate Supervisor

·  Efrem Bekele (Compliance Manager) in Jhpiego Corporation Email: Efrem.Bekele@jhpiego.org (+251) 911- 633-137 Relationship: 

· Dedefo Teno (Project Manager) in Jhpiego corporation Email Dedefo.Teshite@jhpiego.org (+251) 911-021-767
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